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Steps to apply for temporary spectrum usage through the Spectrum Management System (SMS) of EETT

Steps required for the submission of an application for frequency authorization:

a. The first step is the registration of your entity to the SMS and of the main user (it is one process).  It is recommended to follow the guidelines shown in the document below:




b. After the successful registration of your company to the SMS, and of the main user, you may login with your credentials via the following url link: Radio Spectrum Management Directorate (eett.gr)

c. [bookmark: _Hlk161724122][bookmark: _GoBack]First, through the Master Data Management tab, you create, in the corresponding libraries, the site, the associated satellite for SNGs and the equipment, including the antenna (only for the SNGs), that are going to be used in the applications. 

d. Before proceed with the application, the equipment that you entered has to be first approved by EETT’s officer. Please send an email to EETT after the submission of the equipment (sms@eett.gr).

e. Then you select Applications -> New Authorization Application -> PMSE and you select the appropriate service that you are interested in. 

	Notes:
· For satellite service you fill in the information according to the relevant help video: https://www.youtube.com/watch?v=XqMeyAhfPds . 
· For in ear monitoring systems, operating in same frequency bands of wireless microphones, you select the application for microphones and cameras. 
· You can select Local for PMR and in ear monitoring system that are not operating in the frequency bands of wireless microphones. 

f. Attach a document with the details of the person (Name, Passport ID number, Address), present on site during the short period event, who would be responsible for operations and for technical issues.

g. Proceed with the submission of the application.  

h. You will be informed about the fees in later stage, after the license is issued, via email. The invoice will be found in Finance -> Unpaid invoices.
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Instructions for company’s registration to Spectrum Management System (SMS) of EETT



Frequency Authorizations are granted to Companies which may be in the form of a Legal Entity or an Individual:

a. with Greek VAT number and

b. with non-Greek VAT number.



A. If your Company belongs to the first case (a), please follow the instructions given in the video (available in Greek).



B. If your Company belongs to the second case (b) please follow the general instructions below. 



With the procedure shown below the account of the company is created with the details of the owner of the account. The owner of the account could also be the user that will handle the frequency authorization applications. 



The owner of the account, after the approval of the account by EETT, could create additional users that will handle the frequency authorization applications as well.



The owner of the account could be a Procedural Representative in Greece.



1. Instructions for the registration of the entity:

· Select Registration and in the question whether your Company has a Greek VAT number select «Νo».
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· Then, enter the owner of the account information and the company’s information. Please enter, in the appropriate fields, the Registration Number of the Company in the country the Company is based and the General Authorization Number provided by EETT’s eRegistry (https://eregistry.eett.gr/), if applicable.  

Attention! Don’t tick the box «Existing Licensee»

· The owner of the account should enter the details of the authorized persons in the Company for technical and payment issues.

· In the section Authorized Person the fields should be filled in with the details of the Legal Representative of the Company.

· The part of Branch is not mandatory. It concerns multiple entities with one VAT Number.

· At the stage before submission the following required documents have to be attached. In case the company is outside EU please contact EETT (sms@eett.gr).

a. Legal document of company’s incorporation (statute) accompanied by Hague Apostille (for EU based countries), translated in English showing the Legal Representative of the company.



b. A copy of the Certificate of Board of Directors in English which defines the owner of the account as a representative to the EETT’s Spectrum Management System and that the owner of the account 1) accepts the terms of registration and the use of the Portal of the SMS, according to the EETT Decision  1075/5/12-6-2023 “Regulation on the Rules of Operation of the Spectrum Management System (SMS) of the Hellenic Telecommunications and Posts Commission” (Governmental Gazette 4378/B/07-07-2023) and 2) will apply only for temporary frequency authorizations for short term events  



or 



A letter from the company’s Legal Representative in English which defines the owner of the account as a representative to the EETT’s Spectrum Management System and that the owner of the account 1) accepts the terms of registration and the use of the Portal of the SMS, according to the EETT Decision  1075/5/12-6-2023 “Regulation on the Rules of Operation of the Spectrum Management System (SMS) of the Hellenic Telecommunications and Posts Commission” (Governmental Gazette 4378/B/07-07-2023) and 2) will apply only for temporary frequency authorizations for short term events.



c. In case the owner of the account is the Procedural Representative in Greece, the notarial act of designation is required as well.



· At the final stage you submit the application for registration. EETT will inform you via email regarding the activation of the entity’s account.





2. Instructions for the registration of additional users:



You may follow the instructions given in the video (available in Greek).



Alternatively, you may follow the instructions below:

· Login with the authorized credentials. 

· Select «Sub-Accound ID», press the sign «+» and provide the details of the additional users. Finally press «Submit»

· Then select Re-Invite from the three dots «…»

· The new user will be informed by email with his/her credentials.
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